UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

HUYEN IA H‘DRAI Poclap - Tu do - Hanh phic
S6:33 /KH-UBND Ia H'Drai, ngay 27 thang 02 ndm 2023
KE HOACH

Ra soat, don gian hoa thi tuc hanh chinh ndi bd trong hé thong co quan hanh
chinh nha nudéc giai doan 2022-2025 trén dia ban huyén Ia H’Drai

Thuc hién Quyét dinh s6 1085/QD-TTg ngay 15/9/2022 cua Tha tuéng Chinh
phi ban hanh Ké hoach ra soat, don gian héa tha tuc hanh chinh noi bo trong hé
thong hanh chinh nha nuéc giai doan 2022 - 2025; Ké hoach sé 4193/KH- UBND
ngay 09/12/2022 cua Uy ban nhan dan tinh Kon Tum Vé viéc ra soat, don gian hda
thi tuc hanh chinh noi bo trong hé thdng co quan hanh chinh nha nuéc giai doan
2022 - 2025 trén dia ban tinh Kon Tum. Uy ban nhan dan huyén ban hanh ké
hoach trién khai thuc hién nhu sau:

I. PHAM VI, POI TUQONG THU'C HIEN
1. Pham vi thong ké, ra soat, don gian hoa TTHC

- Thu tuc hanh chinh (TTHC) ndi bd gitra cac co quan hanh chinh nha nudéc:
TTHC gitra Uy ban nhéan dan tinh/co quan chuyén mén thude Uy ban nhan dan
tinh voi Uy ban nhan dan cip huyén/phong, ban va twong duong thudc Uy ban
nhan dan cdp huyén, Uy ban nhan déan cip xa tai van ban do Hoi dodng nhan dan,
Uy ban nhan dan /Chu tich Uy ban nhan dan cép tinh ban hanh theo tham quyen
TTHC ndi bd trong timg co quan chuyén moén thudc Uy ban nhan dan huyén, Uy
ban nhan dan xa.

- Cac TTHC khong thudc pham vi ra soat cta Ké hoach: TTHC thudc pham
vi diéu chinh cta Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cua Chinh phi vé
kiém soat thil tuc hanh chinh; tha tuc xt Iy vi pham hanh chinh, tha tuc thanh tra
va TTHC c6 nd1 dung bi mat nha nuoc; ché d6 bao céo theo quy dinh tai Nghi dinh
s6 09/2019/ND-CP ngay 24/01/2019 ctia Chinh pht quy dinh ché d6 béo cdo cua
co quan hanh chinh nha nudéc.

2. Doi twong thue hién

Théng ké, ra soat va thuc thi phwong an don gian héa TTHC ndi bo trong
huyén (gom: TTHC gitra UBND tinh/céc co quan chuyén mon thugc Uy ban nhan
dan tinh vaéi Uy ban nhan dan huyén/phong, ban chuyén mén thuéc Uy ban nhan
dan huyén, Uy ban nhan dan xd; TTHC ndi bo trong timg co quan chuyén mon
thuoc Uy ban nhan dan huyén, Uy ban nhan dan xA).

II. MUC TIEU, YEU CAU

1. Muc tiéu

a) Vé thong ké, cong bd, cong khai

- Trudc ngay 04/3/2023, hoan thanh dién biéu mau thong ké TTHC ndi bo.
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- Truée ngay 01/4/2023, 100% TTHC ndi bd thude tham quyen g1a1 quyet
cua Uy ban nhan dan cép huyen Uy ban nhan dan cép x8 duoc thong ké, cong bd
(lan dau) va 100% TTHC ndi bd duoc cong khai trén Trang thong tin dién tir ctia
huyén, xa.

b) Vé ra soat, phé duyét phwong an citgiam, don gian hoa

Trudc ngay 01/01/2025, 100% TTHC ndi bg thudc thdm quyén giai quyet cua
Uy ban nhén dan huyén cap, Uy ban nhan dan cép xd duoc ra soat, don gian hoa,
bam dam dat ty 1& cat giam it nhat 20% TTHC va 20% chi phi tuan tha TTHC.
Trong do:

- Truée ngay 01/01/2024: Céc phong, ban chuyén mon thuéc Uy ban nhan

dan huyén, Uy ban nhan dan cic X4 ra soéat va kién nghi phé duyét phuong an don
gian hoa di véi it nhat 50% TTHC ndi bo thudc tham quyén giai quyét.

- Trudc ngay 01/01/2025: Uy ban nhan dan huyén, Uy ban nhan dan cac xa ra
soat va kién nghi phe duyét phuong an don gian hoa d6i voi 100% TTHC ndi bo
thudc thAm quyén giai quyét.

2. Yéu cau

- Cé4c phong ban, don vi thudc huyén, Uy ban nhan dan c4c x& xac dinh ra
soat, don gian hoa TTHC noi by la mot trong nhitng nhiém vu cai cach TTHC
trong tam. Két qua trién khai K& hoach nay 13 mot trong cac cin ctr dé danh gia két
qua thuc hién nhi¢m vu cai cach TTHC cua céc co quan, don vi, dia phuong trong
giai doan 2022 - 2025.

- Cé4c phong ban, don vi thudc huyén, Uy ban nhan dan c&c x4 t6 chuc thuc
hién day du, kip thoi, théng nhat, khoa hoc cac cong viéc cu thé dugc giao tai Ké
hoach, bao dam tién do, chat lugng va muc ti€u dé ra.

- Tiéu chi, cach thirc, quy trinh thong ké, cong bd, cong khai, ra soat, don gian
héa TTHC ndi bd gitra cac don vi, dia phuong va TTHC n1 bd trong 01 co quan,
don vi thuc hi¢n thong nhat theo hudéng dan cua Van phong UBND tinh.

I11. NOI DUNG NHIEM VU

Chi tiét tai Phu luc kém theo K& hoach nay

IV. KINH PHi THU'C HIEN

Kinh phi thyc hién tir nguon ngan sach nha nudc bo tri trong dy toan chi
thuong xuyén hang nam cua cac co quan, don vi, dia phuong theo dinh mirc va
phan cdp ngan sach hién hanh; khuyén khich viéc huy dong tir cac ngudn kinh phi
ngoai ngan sach nha nudc dé thue hién theo quy dinh ctia phap luat.

V. TO CHUC THU'C HIEN
1. Cac phong ban, don vi thugc huyén, UBND cac xa c6 trach nhiém

- Cn ctr vao Ké hoach nay cac phong ban, don vi thugc huyén, UBND cac xa
cO trach nhiém xay dung K& hoach cu thé trién khai thuc hién tai co quan, don vi,
dia phuong; dong thoi to chitc phd bién, tuyén truyén hi¢u qua vé trien khai thuc
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hién Quyét dinh s6 1085/QD-TTg ngay 15/6/2022 ciia Tha twéng Chinh pha va Ké
hoach nay.

- T6 chire thye hién thong ké, ra soét, don gian héa TTHC ndi bo theo nguyén
tac: Co quan, don vi ndo chil tri tham muu ban hanh vin ban co quy dinh TTHC
noi bo thi co quan, don vi d6 chu tri théng ké, ra sodt va dé xuat phuong 4an don
glan héa TTHC theo quy dinh; dong thoi tap trung tién hanh thong ké, ra soat, don
gian hoa TTHC noi b theo diing tién do cua Ké hoach dé ra.

- Dinh ky bdo cao tinh hinh két qua thyc hién Ké hoach nay 16ng ghép trong
bao cao vé congtac kiém soat thi tuc hanh chinh.

2. Van phong Huyén iy - HDND-UBND huyén c6 trach nhiém

- Hudng dan, theo ddi, don ddc cac co quan, don vi trién khai thyc hién Ké
hoach nay, ra soat doc ap, kiém soét chat luong, thong k€, ra soat cua cac co quan,
don vi va dé nghi cac co quan, don vi hoan chinh két qua thong ké, ra soat, dé xuat
phuong an don gian hda TTHC ndibd; ty 1& cét giam va chi phi tuan tha TTHC néi
b6 theo muc tiéu, tién do K& hoach dé ra.

- Tong hop cac khé khin, vudng mic, bat cap trong qua trinh trién khai thyuc
hién ctia cac co quan, don vi, kip thdi bdo cdo UBND huyén dé xem xét, giai
quyét.

Trén day 1a Ké hoach ra soat, don gian hoa TTHC ndi bo trong hé théng co
quan hanh chinh nha nu¢c giai doan 2022 - 2025 trén dia ban huyén Ia H’ Drai; yéu
cau céc co quan, don vi, dia phuong nghiém tic trien khai, thyc hién./.

Noi nhén: TM. UY BAN NHAN DAN
- Thuong tryc Huyén uy (b/c); KT. CHU TICH
- Thudng truc HPND huyén (b/c); : .

- CT, cac PCT UBND huyén; PHO CHU TICH
- Cac phong ban, don vi thugc UBND huyén (t/h);
- UBND céc xa (t/h);

- Luuw: VT-LT.




Phu luc 1

NHIEM VU RA SOAT, PON GIAN HOA THU TUC HANH CHINH NQI BQO TRONG HE THONG CO QUAN HANH
HANH CHINH NHA NUOC GIAI POAN 2022-2025 TRENDPIA BAN HUYEN 1A H’DRAI

(Kém theo Ké hoach sé /KH-UBND ngay  thang nam ciia Uy ban nhén ddn huyén)
STT Néi dung thye hig Coquan C héi h Thotgian | ¢t qui/Sin pha
i we hién o quan phoi hg €t qua/San pham
1 EUNg Thue A chil tri AUAR PRGLAYP | poan thanh 1 P
| | Xay dung va ban hanh van ban
Céc phong, ban
1 K¢é hoach ra soat, don gian hoa don vi thudc Van phong HU- Trudc ngay K& hoach
TTHC ndi bd UBND huyén; HDND-UBND huyén 28/02/2023 ‘
UBND cac xa
Eéuociggndaélé dsglndolfhazlejétgg;l‘[g Van phong HU- Céc phong, ban don Cac Van ban don
p | X5 CON8 DO, CONS KL T4 594L |y ND-UBND vi thugc UBND Thudng xuyén ac van ban €o]
dé xuat phuong an don gian hoa - huvén: UBND cAc G doc va huéng dan
TTHC ni bo. uyén uyén; cac xa
Il | Thong ké cong bd, cong khai TTHC ndi bd
To chirc hoan thanh dien bieu| . . o0 Béo cao két qua
1 mau théng ké TTHC ndi bo va HDIEI)D-U%BND Van phong HU- Trudc ngay thong ké va giri kém
lay y kién tham gia cua cac co . HDND-UBND huyén 04/03/2023 biéu mau thong ké
. huyén ni 1A
quan, don vi TTHC nd1 bd
;;rgchqg .th:‘ic ﬂ.1~0 ne ’ke, ra soat Van phong HU- Cac phong, ban don Trud . h?aoljao }<et7c.1111j
2 . n,(') 1 DO glua cac co quan | yyNp-UBND vi thuéc UBND ruot ngay t ONg KC va glr kein
hanh chinh nha nudc trén dia . . N 10/03/2023 biéu mau thong ké
huyén huyén; UBND céc xa

ban huyén

TTHC n61 bo thudc
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STT Noi dung thue hi€n Coquan Co quan phdi hop Thoi gian Két qua/San pham
) T chu tri i hoan thanh
UBND huyén
Cong khai TTHC ndi b trén | Trung ‘Eém Van hoa Sd?:llhk?gr%uggt
Trang thong tin dién tr cua cac | - Thé thao - Du Van phong HU- i TTHC ndi bd dugc
3 co quan, don vi trén dia ban| lich va Truyén | HDND-UBND huyén TTHququc cong khai
UBND tinh ban

huyén

thong huyén

hanh




Phu luc 2
BIEU MAU RA SOAT, PON GIAN HOA TTHC NOI BO
(Kém theo Ké hoach s6 IKH-UBNDngay thdng nam2023
ciia Uy ban nhén dan huyén Ia H Drai)

1. Danh muc biéu miu

STT Tén biéu miu
1 | Mau 01: Biéu mau théng ké TTHC néi b
2 | Mau 03: Biéu mau ra soat TTHC ndi bo




2. Biéumiu chi tiét
2.1. Miu 01: Biéu miu thong ké TTHC ndi bd

Nhap tén TTHC quy dinh tai van ban. Truong hgp chua duogc

1. |Tén TTHC |quy dinh cu thé, théng nhat tai cac vin ban thi nhap tén ngin
gon, thé hién rd ndéi ham cua TTHC.
, |Pon vi | Nhap tén don vi thudc bd, UBND tinh thyc hién théng ké
" | thong ké TTHC.
3 R Nhap linh vue TTHC c¢6 sin/ hodc néu chwa cé sin thi nhap tén
' i theo tiéu chi do bd, UBND tinh tu xac dinh phu hop.
4 Vin ban quy | Nhip day du cac vin ban quy dinh TTHC, bao gdm ca vin ban
"~ | dinh quy pham phép luat va van ban hanh chinh.
0 C6 quy dinh: Nhap cac budc thuc hién TTHC kéem thoi gian
5 Trinh tir | cu thé timg budc.
~ | thuc hién O Khong quy dinh: Tich chon trong truong hop khong co quy
dinh.
Tich chon nhiéu phuong an trong cic phuong an sau:
O Truc tiép
6 Cach  thirc | O Truc tuyén
~ | thuc hién O Qua dich vu buu chinh
0 Khong quy dinh (truong hgp chon phuong an nay thi chi
chon 1).
0 C6 quy dinh: Nhép ting thanh phan hd so va yéu cau ciia hd
Thanh phan, | so (ban chinh, ban sao, ban sao cong ching...), kém theo 56
7. |sé luong hd |luong cua timg hod so.
SO L Khong quy dinh: Tich chon trong truong hop khong c6 quy
dinh.
Thei  hap | NP thoi han tinh tir thoi diém nop hd so day du, dung quy
8. G audg | dinh t6i khi nhan dugc két qua giai quyét TTHC theo quy dinh
gat 4wy tai van ban, ghi 15 don vi (ngdy, ngiy 1am viéc).
; P6i  tuong | Néu tén co quan/ don vi/ nhom d6i twong dé nghi va nhan két
| thuc hién qua giai quyét TTHC.
- Co quan c6 tham quyén quyét dinh:
O C6 quy dinh: Nhap tén co quan/chirc danh nguoi quyét dinh
Co quan giai | két qua TTHC.
10. | quyet

0 Khong quy dinh: Tich chon trong truong hop khong c6 quy
dinh.

- Co quan truc tiép thuc hién TTHC:
LI C6 quy dinh: Nhap tén co quan/chirc danh ngudi chu tri tham
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muu cho co quan quyét dinh két qua TTHC.
[J Khong quy dinh: Tich chon trong truong hop khong cé quy
dinh.

- Co quan phéi hop thuc hién TTHC:

O C6 quy dinh: Nhip tén co quan/chirc danh nguodi phdi hop
tham muu cho co quan quyét dinh két qua TTHC.

L Khong quy dinh: Tich chon trong truong hop khong c6 quy
dinh.

11. |hién

Két qua thuc

O C6 quy dinh: Nhap tén két qua thuc hién ciia TTHC (Quyét
dinh cua ...., van ban chép thuan cua..., ...).

[0 Khong quy dinh: Tich chon trong truong hop khong c6 quy
dinh.

12. | Phi, 1¢ phi

O C6 quy dinh phi/Ié phi: Nhap sé tién (Pon vi tinh: VND).
[0 Khong quy dinh: Tich chon trong truong hop khong cd quy
dinh.

khai

Tén mau
13. | don, mau to

0 C6 quy dinh: Nhap tén Mau don, to khai va dinh kém file
mau don/td khai.

[0 Khong quy dinh: Tich chon trong truong hop khong c6 quy
dinh.

14.
TTHC

Yéu cau,
dicu kién

thuc hién

O C6 quy dinh: Nhip day du ndi dung timg yéu cau, diéu kién.
[0 Khong quy dinh: Tich chon trong truong hop khong c6 quy
dinh.

2.2. MAu 03: Biéumiu ra soat TTHC ndi bd

I. THONG TIN CHUNG VE TTHC NOI BQ

1. Tén TTHC

2. Tén donvi ra soat

3. Linh wuc

4. Van ban quy dinh

- Cdc TTHC da dwoc cong khai trén CSDLOG vé TTHC sé dwoc dong
bo sang dé thuc hién ra sodt.

- Cdc TTHC chua céng khai, Hé thong sé cho phép nhip méi.

II. TINH CAN THIET CUA TTHC NOI BQ

1. TTHC duoc dat
ra nham dat duoc
muc tiéu gi?

O Giai quyét cong viéc cu thé cho co quan hanh chinh nha nuéc, don
vi thudc co quan hanh chinh nha nudc;

[0 Bao dam viéc thuc thi cong vu cta can bd, cong chirc, vién chirc,
nguoi lao dong lam viéc trong co quan hanh chinh nha nudc.

[ Khéc: (Néu rd)
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(Co thé tich chon nhiéu phuwong dn).

2. Muyc tiéu nay co
duoc dap tUng khi
thuce hién TTHC
khong?

O Co
[ Khong (Néu rd ly do)
(Tich chon 01 phuong an).

3. Co6 bi¢gn phap
khéc dé thay thé thu
tuc hanh chinh nay
ma van dam bao
muc tiéu dat ra hay
khong?

O Co
Néu chon c6 thi tich chon mét trong cac phuong an:
[ Thay thé bang ché d6 bao cdo
[0 Chuyén sang hau kiém
[0 Khac: Néu cu thé
[ Khdng

(Néu chon cé thi bé qua muc II va dién muc IV dé xudt phwong dn
thay thé TTHC bang bién phdp phit hop).

III. SU CAN THIET, TINH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU
THANH TTHC NOI BQ!

1. Trinh ty thuc
hién TTHC c¢6 duoc
quy dinh day du, 16
rang, phu  hop
khong?  C6 duoc
quy dinh cu thé céac
budc, ndi dung cong
viéc, trach nhiém
thuc hién cua tung
budc khong?

00 Khong quy dinh
O Cé
[ Khdng
Néu chon Khéng, chon it nhdt 01 phwong én, gom:

O Quy dinh chua day du,

U Quy dinh chua ro rang,

U Quy dinh chua phu hop,

U Quy dinh chua cu thé cdc budc,

O Quy dinh chuwa cu thé ndi dung cong viéc, chwa quy dinh trach
nhiém thuc hién cua tung buoc.

2. Cach thic thuc
hién c6 dugc quy
dinh day du, ro rang
va phu hop v6i déi
tuong thuc hién, co
quan  giai  quyét
TTHC khdng?

[0 Khong quy dinh

0 Co

[0 Khéng
Néu chon Khéng, chon it nhat mét phwong dn, gom:
O Quy dinh chua day du,
O Quy dinh chua ré rang,
O Quy dinh chuwa phit hop véi déi twong thuc hién,
O Quy dinh chua phit hop véi co quan gidi quyét.

3. Ho so ¢6 duoc quy
dinh 0 rang va phu
hop v sb6 luong

O Cé
[ Khdng

! Truong hop mot s6bd phén cAu thanh TTHC chua dugc quy dinh tai van ban, tich chon 6 Khong quy dinh.
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khong? C6 duoc quy
dinh 16 rang, cu thé
vé tén, quy cach, sb
lugng cua tung thanh
phan hd so; ndi dung
thong tin cua tung
thanh phan hd so ¢o
phuc vu cho xem xét,
giai quyét TTHC; da
loai trir hd so trung
1ap hoac da luu trir,
két nbi, chia sé thong
tin gifta cac co quan
hay khéng? Co quy
dinh vé¢ méu don, to
khai khong va néu ¢
thi quy dinh c6 rd
rang, hop ly khong?

Neu chon Khong, chon it nhat 01 phuwong an, gom:

O Quy dinh sé lieong chwa phii hop,

O Chuwa quy dinh ré rang, cu thé vé tén, quy cdch, sé luong ciia
tung thanh phan ho so,

O Néi dung théng tin cia timg thanh phan hé so chuwa phuc vu cho
xem xét, giai quyét TTHC,

O Chuea logi trir ho so trung lap hodac da luu triz, két néi, chia sé
thong tin gitta cac co quan,

U Chua quy dinh vé mau don, to khai,

O Quy dinh vé mau don, to khai chwa ré rang, chua hop Iy.

O Quy dinh chwa ré rang vé sé lwong,

4. Thoi han gidi
quyét co duogc quy
dinh 10 rang, cu thé
va phu hgp khong?

[0 Khong quy dinh
O Cé
0 Co
[0 Khéng
Néu chon Khéng, chon it nhdt 01 phwong dn, gom:
O Chua quy dinh ré rang,
U Chua quy dinh cu thé,
O Chua quy dinh phu hop.

5. Co quan thuc
hién co6 dugc quy
dinh hop ly, r0 rang
va cu thé khong?

O Cé
[ Khdng
Néu chon Khéng, chon it nhdt 01 phwong dn, gom:
U Chua quy dinh hop Iy,
U Chua quy dinh ré rang,
O Chua quy dinh cu thé.

O Co
16]1_‘ Doi tlllr?ni ﬂ;luc Néu C6, chon cu thé 01 trong 02 phwrong dn, gom:
¢ O thé t
evn CO; © ) | A@p LI Thu hep LI M6 rong
hodac can md rong ,
khong? Nhap cu thé phuong an:..............
[0 Khéng
7. Yéu chu, diéu| [ Khong quy dinh
kién c6 can thiét | O CO
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khong? Co6 duoc | O Khong

quy dinh dﬁy du, 16 Néu chon Khéng, chon it nhdt 01 phwong dn, gom:
rellng, Ahqp phap, hop O Khéng can thiét,
ly khdng?

O Chuwa quy dinh day du,

O Chua quy dinh ré rang,
U Quy dinh chua hop phap,
U Quy dinh chua hop Iy.

O Cé

8. Thoi h?.n c6 hicu| o Khong
luc cua két qua thuc
hién c6 hop 1y i
khong? [0 Khong can quy dinh thoi han,

0 Khac: (Néu cu thé, VD: 6 thang, 1 nam; 5 nam ...).

Néu chon Khéng, chon 01 phuong dn dé xudt, gom:

[ Khong quy dinh
N 0 Cé

9. Mau dO'Il, to khai | Khﬁng

c6 can thiét, hop

phap, hop Iy Aon it
khéng? L1 Khong can thiet,

Néu chon Khéng, chon it nhat 01 phwong én, gom:

U Quy dinh chua hop phap,
U Quy dinh chua hop Iy.

[0 Khong quy dinh

O Cé
10.  Muc va cach | O Khong
thitc ndp phi/ 1€ phi Néu chon Khéng, chon it nhdt 01 phwong dn dé xudt, gom:
¢6 hop ly khong? O Khéng can quy dinh phi/lé phi,

O Giam mukc phi/lé phi,
O Nép phi/lé phi truc tuyén.

IV. PHUONG AN CAT GIAM, PON GIAN HOA

1. Phuong | Noi dung don gian hoa (néu ré cin bai bé/hity bo; sira doi, bo sung; thay thé
an cat gian, | TTHC, mau don, to khai hay yéu cau diéu kién dé thue hién TTHC)

don  gian | g)
hoa

2. Chi phi | - Chi phi tuan tha TTHC trudc khi don gian héa: ....... dong/nam

tuan  thu | - Chi phi tuan thit TTHC sau khi don gian hoa: ...... dong/nim.
tiet  kiém

- Chi phi tiétkiém: ...... ddng/nam.
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duogc? - Ty 1€ cat giam chi phi: .... %.

V. KIEN NGHI THU'C THI

1. Van ban | B¢ nghi néu rd tén loai; so, ky hi€u; ngay, thang, nam; néu rd diéu, khoan, diém

can stra | quy dinh cua vin ban can sira doi, bd sung, thay thé, bai bo hoac huy bo.
doi, bo
sung

2. Lo trinh | Néu r0 thoi han hoan thanh viéc trinh cép co tham quyén van ban stra d6i, bo
thuc hién | sung, thay thé, bdi bo hodc huy bo.

2 Vigc tinh toan chi phi tuan thu thyc hién theo quy dinh tai Nghidinh 6 63/2010/ND-CP, Thong tu $6 02/2017/TT-
VPCP va huéng dan cia Vin phong Chinh phua.
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